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OB UCIIOJIb30OBAHUHU ITPOCTOMN DJIEKTPOHHOU ITOAITNCU

1.O0mmue moJI0KeHUA

1.1. Hacrosimee [lonoxenne 06 UCMOIB30BaHUU TPOCTOM JIEKTPOHHOU MOUCH (J1aee
- Ilonoxenue) ABIsSETCS JIOKAIbHBIM HOPMATHBHBIM aKTOM MYHHIMIIAIBHOTO
OroKeTHOro  oOmieoOpa3oBarenbHOTO  yupekaeHuss — KymbuHckoM — cpenHeit
obmeoopazoBarensHoi mkoiasl (MBOY Kymbunckoit COLLl) u ompegensieT mopsiiok u
ycnoBust 3aBepeHus corpyaHukamu  MBOY  Kymbunckoit COI  3neKTpOHHBIX
JOKYMEHTOB B HMH(popmannoHHbx cucremax (maisee — MC) ¢ mpuMeHEHHEM IpoCTOu
ANEKTpOoHHOU noanucu (ganee - [1911).
1.2, TIDIl wcmome3yeTcss B ciydasx, Korma He TpeOyeTrcs HCIOJb30BaHUE
KBAJTM(HUIIMPOBAHHOMN 3JIEKTPOHHON TOIHCH.
1.3. Peanuszamus omnpeneneHHbIXx HacToAummM [loojkeHueM yciIoOBUM NpPUMEHEHHUs
IPOCTOM DIEKTPOHHOW TMOAMHMCH OOecnedYrBaeT NpUJAHUE IOPUIUYECKON  CHIIBI
BHyTpeHHUM AokymeHTam MBOY Kymbeuuckoit COII B MC, TpebyromuM IHYHON
NOJINCH COTPYIHUKA, U ONIEPALIUSAM C HUMHU.
1.4, Hamuuue IIDII oOecneynBaeT BHYTPEHHUM 3JEKTPOHHBIM JIOKYMEHTaM B
MH(OPMALIMOHHBIX CUCTEMAX:

- IOAJTUHHOCTB;

- LIETIOCTHOCTH - IOKYMEHT HE MOXET ObITh U3MEHEH NOCIIe MOANMUCAHUS;
1.5. Jloxyment, nmoamuceiBaembiii [IDI1 B MC pomkeH ObITh B HE pedakTUPYEMOM
dopmare.
1.6. Jlns mnoamucaHusi SJIEKTPOHHBIX A0KyMeHTOB B WC wucmonb3yeTcst mpocras
AIIEKTPOHHAs MOJNUCH - UH(OpMAI B 3JIEKTPOHHOU (opMe, KOTopas IpUCOeqUHEHa K
Opyroil uHpoOpManmuM B OJCKTPOHHOH (Qopme (moamuceiBaeMoil  uHGOpMAIHH,
JOKYMEHTY B 3JIEKTPOHHOM BH/JI€) JIM MHBIM 00pa3oM CBsI3aHHAs C TaKOW MH(pOpMaIHEH,
U KOTOpasi UCTIOJB3YETCS AJIs ONPEeICHUS JTUIA, MOAMUCHIBAIOIIET0 HHPOPMAIHIO.
1.7. B xauectBe nmyOnmuHoi yactu kirova [1911 ucnons3yercst yHuKanbHOE UMs yU€THON
3allUCH, TpPUMEHseMOoe i1 aBropuszanuu mnonb3oBatens B HWC. B kaudectBe
KOH(puIeHManpHoi yactu kimoya [1911 nucnonp3yeTcs mapoib K y4eTHOM 3amucHu.
1.8. UsrotoBnenue (renepanuio), Beigauy u peructpauunto B MC yka3aHHbIX B 11.1.7 umen
MOJIb30BaTEEH U MapoJiel OCYIIECTBISET OTBETCTBEHHBIN COTPYAHUK (aMUHUCTPATOP)
NC.
1.8. TTapons monws3oBatens MC mMoxkeT ObITh U3MEHEH €T0 BJIAJICTbIIEM B 000 MOMEHT
nociie apropusanuu B C. PexkoMeH1yeTCss U3MEHATh IapoJib HE PEXE OJHOTO pas3a B TPU
mecsira. st CHIKeHUs pucka moaoopa naposist 1 HECAaHKIIMOHUPOBAHHOTO



HUCIIOJIb30BaHUA APYIrUM JIMOOM KIIIO4a SHCKTpOHHOﬁ MMOoAIMMCH PCKOMCHIAYCTCA HC
3aaBaTh MapoJir, UCIIOJIb30BAHHBIC paHCC.

2. TepmuHbI U onIpee/IeHUS

B nannowm [lonoxxeHnn UCONB3YyIOTCS CIEAYIONINE TEPMUHBI U UX OMPEACTICHUS:

2.1. Braoeneu npocmoii 31ekmponnoil noonucu - corpynauk MbOY Kymeunckoit
CO1I, HaxeneHHBIN MOTHOMOYHUSAMU HOJAMNUCH TOKYMEHTOB, UCTIOJIb3YIOIINI UMS
MOJIb30BaTENSIU ApoJib A1t apTopusanuu B VC;

2.2. Dnexkmponnwlii 0oKymenm (nanee - JJokyMeHT) - JOKyMEHT OJTHOTO U3 HE
pEeAaKTUPYEMBIX THUIIOB JTOKYMEHTOB, CO3JIJaHHBIM B AJIEKTPOHHOU (popMe U MOANHMCAHHBIN
AJIEKTPOHHOU MOMUCHIO COTPYAHUKA;

2.3. Kntwou srnekmponnoii noonucu - yHUKAIbHAS TOCIEIOBATEILHOCTH CHMBOJIOB,
MpeaHa3HauYeHHasl JJi1 MOATBEPKIEHUS C ucmoib3oBaHueMm cpeactB MC nommmHHOCTH
[121T;

2.4. IIpocmasn snexkmponnan noonucsy (I1311) - uadopmaius B JIEKTPOHHON

dopme B IC, BO3HMKAIOIIAs] B MOMEHT BBITIOJTHEHUS BIACNIbIIEM 3JIEKTPOHHON MOAMUCH
KoMaH bl oanucanus Jlokymenta B untepdeiice C, moarsepx aaromias moJIMHHOCTD
Hoxymenta w/unm Qakt o3HakomiieHus Bhanensia [IOI1 ¢ JlokymeHTOM, KOTOpas
B3aMMHO OJIHO3HAYHO CBSI3BIBACTCS C JJOKYMEHTOM M BJIaJIENbLIEM MOIIUCH;

2.5. HImamn II3I1 - BusyanbHas OTMETKAa OO 3JCKTPOHHOHN IOANKCH, BKIFOUYAIOIIAS
pexBusuthl [IOI1, koTopas aBTOMarnuecku cosnaercs cpexncrBamu MC mpu OTKpeITHMH
(Bu3yanuzanuu) JokymeHTa, mnoamucanHoro [IOII, B wunHTepdeiice MC; Bpems
dbopmupoanus [1911 oroOpakaeTcst B mTaMiie Mo 4acoBomy mnosicy nosb3oBarens NC.

3. ObecneyeHUe WPUAHIECKOH CHJIbI BHYTPEHHHUX 3JIEKTPOHHBIX JOKYMEHTOB
3.1. )Kusnennsiii uka Jlokymentra B MIC BKiIOYaeT: Co3JaHUE M MPOYME JCHCTBHS I10
ero obOpaboTke, oTpakeHue B ydere, a Takke xpaneHue B MC. MC obecneunBaer
perucTpaiuio JIeWCTBUIl moiib3oBaTenel ¢ JOKyMeHTOM (JIOTHpOBaHHWE) B TEUYEHUE
JKU3HEHHOT'O LIUKJIA.
3.2. Bee Bnagenbusl [IDI1 mpusnaoT paBHO3HaYHOCTH cBoel [1DI1 cobcTBEeHHOPYUHOM
NOJINKCH HAa OYMa)KHOM HOCHUTEIIE.
3.3. Coznmanue IIDI1 B UC wuHUIMUpYyeTCS COOTBETCTBYIOUIUM JEWCTBHEM BIAJeIbla
I1D11, T.e. He BBIMOIHICTCS aBTOMAaTUUECKH MJIM HEe3aMeTHO 11 Biaaaeabna [1911.
3.4. Tlomromoumus Bnamensua [IDI1, mommucaBmiero JIOKyMEeHT, MOATBEP)KIAIOTCS B
MOMEHT noanucanus JJokymenta B UC aBTOMaTUUYECKH MO MOJOKUTEIBHOMY PE3yIbTaTy
CIEAYIOIINX IPOBEPOK:

- COOTBETCTBYIONIUH MOJIb30BaTENb aBTOpU30BaH B IC,
- COOTBETCTBYIOUIMUA KJIIOY DJIEKTPOHHOM TMOJIMUCH BKJIOYEH B PEECTP BbIJIAHHBIX
KJIFOYEH 3JIEKTPOHHOM MOAMUCH,
- COOTBETCTBYIOIMMI KIIOUY JIEKTPOHHOW MOANUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOYEH 3JIEKTPOHHOM MOAIUCH.
3.5. Bpemst popMupoBaHus 31eKTpoHHOM noanucu pukcupyercs cpeacrsamu UC.
3.6. BHyTpeHHUE AIeKTpOHHBIE TOKYMEHTHI, moanucanueie [1311, npusnatotcs 8 MBOY
Kymbunckoit COILl paBHBIMEH 1O IOPUAMYECKOW cuJie JOKYMEHTaM Ha OyMaKHBIX
HOCHTEJISIX, 3aBEPEHHBIM COOCTBEHHOPYYHOH TMOANKCHIO, 32 HCKIFOUEHHUEM CIIy4acB
HEOOXOJIMMOCTH MCHOJB30BaHUS KBaJU(ULUHUPOBAHHOW SJEKTPOHHOM TMOANUCHU B
COOTBETCTBUHU C 3aKOHOAATEIHCTBOM PD.



3.7. INonb3oBarenu MC npusHaoT, uro Bu3yanusanus mramna [1911 npu gemoHcTpanmu
Hoxymenta B untepdeiice UC, Beimonnennas cpeacrsamu MC, siBiseTcss HEOCIOPUMBIM
NOJATBEPKACHUEM (DaKTa MOANUCAHUS JOKYMEHTa COOTBETCTBYIOIMM BiaaenbueM [1911
(MOUTMHHOCTH ¥ HEOTPEKAEMOCTb ).

3.8. Xpanenue J[okyMEHTOB OCYIIECTBIISETCS ITyTEM 3alUCH CBeJCHM 0 J[okymMeHTax B
apXUB AJIEKTPOHHBIX JOKYMEHTOB, KOTOPBIH siBisieTcs yacThio MC.

3.9. MBOY Kymbunckas COIIl obecneunBaeT TEXHUYECKMMH M OPTaHWU3alMOHHBIMH
MEpaMH 3aLIUTY OT HECAHKIIMOHMUPOBAHHOTI'O J0CTYINA U MPEIHAMEPEHHOIO YHUUTOKECHHUSI
W/WIM UCKaXeHUs cBeZleHui o JIokyMeHTax B apXuBe 3JeKTPOHHBIX nokymeHToB UC, a
TaK)K€ TapaHTUPYeT TMOATBEPXKICHUE aBTOPCTBAa JOKyMeHTa, mnoamnucanHoro [1911
aBTOpa, B TOM YHCJE IMYTEM YTBEPKACHHS MOMMEHHOIO OTPAHMYEHHOIO CIIMCKA JIUIL,
MMEIOIIUX paclIMpEeHHbIe (aAMUHUCTPATUBHBIE) NIPaBa JIOCTYIA K apXUBY 3JIEKTPOHHBIX
noxkymeHnToB UC.

3.10. JoxymenTsl xpanstcs B IC B Tom hopmaTe, B KOTOPOM OHH OBLITH CO3/IaHBI.

3.11. Komus >7€KTPOHHOTO TOKYMEHTa MOXET OBITh M3TrOTOBIIEHA (pacreuyaTaHa) Ha
OymaxkxHom Hocutene cpeactBaMmu MC u 3aBepeHa COOCTBEHHOPYYHOW MOJIHUCHIO
Brazensia 11211, Komust smekTpoHHOrO AOKymMeHTa Ha OyMa)KHOM HOCHUTENE JTOJDKHA
coliepkarh Bu3zyanu3amuio mramia (mrammnos) [I1311, moaTBepxaaronyto, 4To OpUruHal
HoxymenTa noanucad [1911.

AYTEHTHYHOCTh 3JEKTPOHHOIO JOKYMEHTa M €ro KONMM Ha OyMa)KHOM HOCHUTEJE
oOecneunBaetcs cpeactsamu MC.

4. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH BJIA/IeJIbIA JIEKTPOHHOM MOANMUCH

4.1. Bnapenen I1211 umeer npaBo:

- o0pamaTbCsi K OTBETCTBEHHOMY 3a TeXHUUYECKyro noanaepxky MC nis aHHylTHpOBaHUS
(oT3BIBa), MPHOCTAHOBKU (BO30OHOBJICHMS) IEHCTBHUS MPUHAJICKAIIETO €My KiIroua
AJIEKTPOHHOW MOAIUCH;

- B Cily4yae HEOOXOJUMOCTH 3aMEHBI, BOCCTAHOBJICHMS KJIIOYa SJIEKTPOHHOW MOMANUCU
00paTUTHCSI K OTBETCTBEHHOMY 3a TexHUUecKyr moanepxkky MC ¢ cooTBeTCTBYyrOIIEH
pOCHOOI 1 MOJIYYUTh HOBBIH KJTH0Y 3J€KTPOHHOM MOITUCH;

- obpamarbecs k aupekropy MBOY Kymbunckoit COL mist pazbopa KOHGIMKTHBIX
cuTyauui (cnopoB), Bo3HUKaromux npu npumenennu [1311 B UC.

4.2. Bnanenew I1D11 06s13aH:

- BeCTH 00paOOTKy BHYTPEHHUX 3JIEKTPOHHBIX JOKyMeHTOB B MIC B COOTBETCTBUHU CO
CBOMMH JIOJDKHOCTHBIMU O0SI3aHHOCTSIMU;

- MPUHUMATh BCE BO3MOXKHBIE MEpPHI IS MPEIOTBpAIICHUS HECAHKIMOHUPOBAHHOTO
HCIIOJIb30BaHMS CBOETO KIIF0UA 3JIEKTPOHHOMN MOAMNKCH;

- HM TIPM KaKUX YCJIOBUSIX HE MepeaBaTh KIIFOY AICKTPOHHOU TOAMKICH JIPYTHUM JIUIIAM;

- TOpU KOMIIPOMETAIMHM CBOETO KJII0Ya OJJICKTPOHHOM TOAMKMCH HEe3aMeIUTEIbHO
00paTUTbCsl K OTBETCTBEHHOMY 3a TeXHHYecKyto mnojaep:xkky MC nns mpuocTaHOBKH
JNEUCTBUS MPUHAUIEKALIETO EMY KIIF04a JIEKTPOHHOU IMOIHCH.

4.3. Bnanenen IIDI1 HeceT MUYHYHO OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOETO KITHOYa
AJIIEKTPOHHOU MOJIMUCHU U €ro 3alUTy OT HECAHKIIMOHUPOBAHHOTO UCIIOIb30BAHMUS.

5. Texnosorust npumenenus cpeacts [1I11 B UC
5.1. Jnsa npumenenus 11011 B UC Bnanensiy 11311 HeoOxonumo aBropuszoBathesi B C ¢
WCIIOJIb30BAHUEM ITyOJIMYHOU U KOH(pUIeHInanpHOU YacTen kiroua [1D11 (nms



noJsp3oBaress U maposib). [loanucanue JIoKyMeHTa BBIMOJIHSETCS MyTEM HaxaTHs Ha
kaonky "[logmucats" B uaTepdetice NUC.

5.2. Undopmanius 000 BCceX BBIJAHHBIX MOJB30BATENI0 KIIIOYaX 3JEKTPOHHON MOMAMKCH,
JaTax MOJyUYEeHHs U TpeKpalieHus ux neuctsus (u3bsatus) xpanurcs B UC nocrosiHHO.

53.1Ipu npekpamenun y corpyaauka MBOY Kymbuackoir COII  q0oimKHOCTHBIX
oOs3aHHOCTE 1O  00pabOTKE  BHYTPEHHUX  JJEKTPOHHBIX  JOKYMEHTOB €
ucnonbzoBanreM [I3I1 wiu npu yBOJbHEHUH COTPYIHUKA €ro KII0U BHOCUTCSI B PEECTP
OTO3BaHHBIX KIIOYEW 3eKTpoHHOM mnoanucu. C MOMEHTa BHECEHHUs KiI4Ya B
peecTp OTO3BaHHBIX KIKOYEH AJIEKTPOHHOW MOJIKCH BCE mocienyromue [JoKyMeHTHI,
noanucanueie 3toi [IDI1, He cuMTarOTCAd MOANMCAHHBIMHU HAAJIEKALUIUM 00pa3oM, T.€.
MOJIUCHI0, PABHO3HAYHOW COOCTBEHHOPYYHOM.

6. 3ak/0unTeIbHOE NOJI0KEHH e
6.1. Hacrosmee [TomoskeHrne BcTymaeT B CHITY C IaThl YTBEPIKIACHUS.



